
Sending/Receiving a Report to another person 

A report can only be sent to another person within Analysis and can only be opened within Analysis. 

Click the arrow by the email icon, then select SAP BusinessObjects Inbox 

 

In the new window, enter the persons JHED then click the search button 

 

Check the checkbox, then click send 

 

To receive a report click the BI Inbox tile on your Analysis Home screen 

 

  



Double click on the report 

 

A report in a bold font has not been opened. 
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