JOHNS HOPKINS

JOB AID: Opening and Closing the Panels (Data, Layout, Results)

UNIVERSITY & MEDICINE

Use this job aid to: help you open and close the workspace panels.

Opening and Closing the Panels (Data, Layout, Results)

When navigating in Analysis or customizing a report, it is helpful to know how to open, close, and resize
the panels.

The three panels

A workspace has three main sections. They are the Data panel, the Layout panel, and the Results

panel. The Data panel and the Layout panel can be closed to provide more real estate. These sections
can be reopened at any time.

| Home | Documents | Hon Sponsored - Fn... o = |
0O "‘vl[l:l]*| |v|é"& _/Analvze|
<) - | :!Jh | —j I_E'q1 | X | i “I‘:{-":

V] I K
e

2= Data panel

=e EM_:ULUWMEEJHM

=l |

Display |

a Calculations - :_,_||C0ndiﬁonal Formatting -

Insert |

Filter

Layout panel Results panel

Funds Cel ram

=174 Key Figures
Funds Center

Total YTD Funded Program i
2015 Commitments
Tot Recoq/ Committed “/* Background

Opening and closing the panels

Home | Documents | Non Sponsored - Fin... = & l

bE-Id-1=2-1&2-8
o o | B @ ﬁIXIJI

_/ Analyze |

Insert | Display |

er

I Sort

H Calculations - :_L||Condih'onal Formatting -

3|

& 2 prompts

ZFM_M01_QO004 [SAF Business Warehouse

EI

—=1=)

S IF ¥

= Key Figures

L

Il Columns

Key Figures

= R

Funds Center Funded Program

-
| Funds Center
Total YTD i
o Funded Progr 3
2015 Commitments ="
Tot Recog/ Committed “* Background

K
20




JOHNS HOPKINS  JOB AID: Opening and Closing the Panels (Data, Layout, Results)

UNIVERSITY & MEDICINE

Data Panel Layout Panel Results Panel
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X button or Do not use; it will delete your current report. (If
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Layout Panel button = Undo button.)
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